
ONLINE PAYMENTS VISUAL INSTRUCTIONS 

Read or print these instructions before you begin if you are unfamiliar with our online payment process. 

 

Find the button, as seen above, located on the Treasurer’s website.    The screen below will appear, if you 
know your account number (RXXXXXXX) enter in the account number box. (Some account numbers begin with 
P, M or C).  OR you may search by ONE of the other search criteria options, then click the search button: 

If you receive a no account found error, ensure you use the number ZERO, not the letter O when using your 
account number.   

 

From the search results, click anywhere below the green bar that shows Description Summary for your account: 

 

 

 

 

 

 



On the top left corner in red “Pay Taxes” is where you will click to populate the payment you intend to pay (First Half, 
Full, or Second Half): 

 

Click Checkout, or if you have more than one account you want to pay you can click Add Another Account: 

 

 

 

 

 

 



Add your email address and click continue: 

 

Select your payment type: 

For Credit Card payments enter all information.  You will then see the amount being paid, the 2.19% Convenience Fee 
charged for using a Credit Card and the Total Amount.  Check the boxes “I agree to accept the Convenience Fee charges” 
and “I agree to the Terms and Conditions” then click Submit Payment: 

 



After you click submit, your receipt will appear, and the amount paid will be applied immediately to your account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



For E-Checks enter all the information, accurately type the Bank Account number twice, check the box “I agree to the 
Terms and Conditions” and click Submit Payment: 

 

 

 

 

 

 

 

 

 

 

 

 



After you click submit, your receipt will appear, and the amount paid will be applied immediately to your account. 

 

 

 

 

 

 

 

 

 

 

 

 

 


