@@ DOUGLAS COUNTY

COLORADO Office of the Clerk and Recorder

www.douglas.co.us/clerk Merlin Klotz, Clerk & Recorder

December 23, 2020
Dear PDA subscriber,
The cost to renew Public Document Access (PDA) subscriptions is $50.

To renew a PDA subscription, please fill out the bottom portion of this letter and return it with the
$50 payment to:

Douglas County Clerk & Recorder
P.O. Box 1360

Castle Rock, CO 80104

Attn: Recording PDA Subscription

Renewals must be received in our office no later than January 31, 2021. Access will be disabled
February 1, 2021.

By renewing this subscription service, you agree to continue to abide by the stipulations of the
original signed contract. Should you need a copy of that original contract, please contact our
office.

By creating an account anyone can now purchase copies online using a credit card. If you
already have a copy account, we can link your copy account to your email address. Please
contact our office for more information. Copy accounts are still available to those who wish to
purchase document copies without the watermark. Copy accounts require a $100 deposit, a
letter on company letterhead requesting a copy account, and the letter must name anyone
authorized to charge on the account. Monthly invoices are emailed showing account balances,
and additional deposits into the account may be made at any time. Credit card payments incur
additional charges from the service provider. Non-certified copies can be mailed, emailed, or
faxed. Certified copies can be mailed or emailed and require a $1 certification fee. Any copies
being mailed will incur shipping and handling charges as follows: 1-6 pgs. $1; 7-61pgs $4; over
62 pages $7.

As always, if you have questions or need assistance, please don’t hesitate to contact me. We
appreciate your patronage.

Nancy Sotomayor
Deputy of Recording

PDA User Name Being Renewed Phone Number

Company Name E-mail Address

301 Wilcox Street o Castle Rock, Colorado 80104 ¢ (303) 660-7469



